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TGN ARCHATY FACO T | VLT G, TOFE 9L GFEBH (-3 (50Fa WYy S\l e &y (et
AT 03 (4F) TR N4 AL FACS J0F | FOoF ATAGCH 9T FAA QTS WA FACS
AT |

¥) R e W[ efeniar Tagfre vk sawire [em wfiwie ¢ 000 (46 TER) B o

R0 TEAF TR FACT O MG AL ST AT R Mpey 7o o FRAraea emisy e
AT |

8.0¢ 77 Wres R (HEADS OF ACCOUNTS) ¢

FRFIT W 8 [T A TR AT 0 MM |

w4 &1fé (RECEIPT) w¢ amiw (PAYMENT)
F) AHB WSl ALFF TCI F) FA (@O
<) [RCT S elie gl ©gf<e ) T ATORMS @ AT BT
o) GRS el o=feT ) I AR <=
q) SR ST 7) faeit Aeficer s
) FINH AR ©) ORI 717
) CTT &1y DEEEE]
) I A 7) e (R, om1, G, ewmm)
) W bl ) YL 46 ( GRIEH @, TR ¥, SN o,
ARG @ @lfefo)
) IRZR AL AP SN ) EHHTERS QIS (MBS
@) Ty @y @g) S TS
©) fafey ©) QAN € RIS (JIRH)
<) 87 @Y
w) SIfes fF
«) JPIF HISt
) ity

8.0V WFF 4T 8 (A« (CAPITAL & LOAN OF THE ORGRANIZATION)s

) AT =T @) A PG T RS AL
<) TS TR w2 ) S % =oae wivte
o) P eIl SR ) CFA
q) SRl AFE A ) @ @I Sty s
®) ST % AN Tgfe
5) 7167 +iq ¢ [ivrsige ad
) fafeq Tt zte afe =<
8.0 W[ M (ASSETS OF ORGRANIZATION)3
F) PR AT DS 8 &S TS |
Q) IER AT (O A 0T |
) IR T @re IO TFATS |
q) IR A @re TSR I (V63 2TSr, A6 AIRcH, 18 ArRwa afef) |
8) IR ARSI APRIRAG 8 (GlTcie |
5) IR TN FAHC [FTAFS 797m MR |

S0



8.7 I @ 251 5% (STRUCTURE & CYCLE ACCOUNTS):

SO LT FIfF N AES
o7 @ [SeT =g
T TS (TG @ (Tt ) EILISIEY ] LG TR RCIEY
I SITHR |
—; IGERIIEG
| i
[
F— 2/ife 8 emitg TR
s @ faaae
Y 8
SIEREREUIE fores
RRUER] SR
IGEG
[T [IZAN R @ . SN
[ ALFHT RGP Balance Sheet

8.05 FfiEIT ¥t ©2RER I9RT (OPERATION OF REVOIVING FUND)s
ool EMES @7 gfRE A e2ReT o IR 8 AfvE Ffve T e e RewetEr s

TS TS

%) AFIR NfHB IR AT A oA G (CREDIT MANAGEMENT) 10+ $5909 207 |
LB Y FATICN ALHR S a0 A ARSI SR o107 Faeaw |

) AR O Zro A eMITTR TF0d TR LT IO OICHF eV T | 4 FGAE
wfyFen EGeae TR o AP A4 A ARG FRGT AL S AowE wfE
wifrgAieT A TN AEH Soooo (W TER) BIF 2@ et TIHMCA ST AW TS
ATET |

Q) T A sAfsEEr s (GUIDE LINES FOR CREDIT OPERATION) fefete e

TGN ATIBIN TS (A |

8. Yo TEM FIPIEF A&[S3 (DOCUMENTATION OF TRANSACTION)

<)
%)
Q)
)

®)

VYN TV LT (50T e @ Afreiifars sdq i1 Towiw afzes (CASH BOOK) fifoa wace
RISl

< At ¢ SEaifre S 978 fRame TR (ot eIt dge e T |

fEB WSl MFA W LA T TP 20O IR AN iR AT (5IFT TR (s
SITHITAR I IS I I T FACS F(F | FSACHA ST =7 ©f I+ Ifzce o
I SISO AR FIH (FIfTS TCEY FC© (A |

w¢ aAffed cF@ Woda T YRR ARG KR (Arol/od emiwSE TR AN, [ AT
Tl o1t ergfe) Trge Fa0e *(A |

TeZR e d8@w (REVENUE GENERATING ACTIVITIES) Rfcarige e gefrarre
SRR MferetoE (FI GG, 2fife qf* i ergfe F=ifaaeT segmee Fa0e 203 |
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) A MEE (FF AT GEE [ AReIed TN 91918 @@ Aifewel (PURCHASE
PLLICY) &9 F409 *J |

®) E @meEd (BANKING TRANSACTION) w27 =iz S5+ 3fzee «fG e 23 |

1)) &R = I 7o o BT (PINSIEE cooo (A6 RIEIR) i @& &l q=T AR 7 | 9@
ey sffEfere (@ areafes wfFfeATe!, T I0FT W=, ST goa e ST T (@I
T FIECT) T RO TSCS Soooo (] ZIEIR) Bl @ Foiw oAl /1T erseel e
AR |

) erere e wIedl gree e e e w s (CASH CLOSING) F9te 20 b
Fy Ifere I AN g feena fWdifre e s (CASH CLOSING) FRGIG 7I&
A IRIICT Aol T 7(A |

8.5 wifdE (5% QM @ Fy IRTe Efmaaets

F) EF GEFT M @ AreTmRes 9 ARt owea [ 4re Sad Fa 2NeTvIE T e TR

)

ARMFRS, 5% T, GF eMta IR, AT 8 *F TN, FyH IRF AT FMRT (@ Fees Srge
FACS T | T3 AT (5F @GBS TEL FACS A |

O e St (PAYMENT ORDER) @3 iy Aiteqmizes wifds sty w29 ova fsifae
w2y WefFeelE w@ffe st@ (FORWARDING LETTER) ISR Srardd F40e 104 |

8.5 WEW%’F{ (WRITING UP TO BASIC CASH BOOK)
WY T 8 AL Mo 9 aifeq @ emiem (RECEIPT AND PAYMENT) ey w2y qeifaesr
& ¥y Iz (Double Entry) fifsm Fate 2@ | ¥% dfzre gife (RECEIPT) € em< (PAYMENT)
Ao 7f5 IR T, AR | O IANSTAR GIHCo T97 AL @FRACTR IR A2RBTS GRS FTACTR ST
FIfes feifm Face 2@ | & i IR 2Tl Tou T R ¢ gy fefes i forea wy fgre

Rt SpRe 1 @S AN |

F) el e e e 52 2 F AR R F0S A |

%) 2lfefs Ty IfeTe W8 LA eI ALY AFCO T(A |

) T I T =L e 8 WIS eTATSR Oy FRATHCT Ty Ifere A m Face 203 92 «F2
AT 1 @ AT T 0 TY@ LA O v SO J(A |

) 2TEIF SFIT AZBT OF /S (oNfB ST Ty T 27 AR QWIF FATHT ARSI w12
(93 WY LT FACS L |

®) TE W &flE Sdd CFeg T Ifeq T I oifd ¢ (5% MR 7R o 7w g v
AT of feifoRm Fare 207 ag T 9 giefd 7 @ i g @ 7w aifes T Tefwe
el ferfeiem e 207 |

5) ATEIT MO 7 T W07 T IRce Trgfe wrpa fefere T Wor 4ie ¢ e weda
G IR oA A0S A | TE I MR <7 DN =47 24 Fy 327 (AR
(INITIAL) F9G3 |

) [ (AF e qE TreET ¢ Tld (we@ 7o ke forai@ (CONTRA ENTRY)

TGO fITee F00 RS | QUG 1 IR ©ISHIF T Trae F0o A |

8.50 4fx 3R (LEDGER BOOK)

8.58 Ity fewie AfX

F) TR AfeTT

q) R GFCOR AT TR ORI YT wRfe feforam ware R |

M) 3 Jfere Afels WffF @Tamar o2 fifm Fa[ A A T AfeAma s T T FH0e 707 |
FTGF TG TZR WL AR Teameeree -4 e 29 Iece S2&T I
SRR | B *T41/eFg/areelers et T vty Feaifere <2 weer™ oram S dtew i
2R 8 ©f (FYR AT IRICT (@79 T | (2F® TF (R @ AR Siferall AZR oA ot
T FYTF TGP AP &S (FIT FATe! WL IARAMS Rexiaes FeF off IR A1 = -7 o
Rer! T$F ©f IFF AR 756 TAZAT FA0o 20 | Y 4 T iferss! FRAfaes sl fNare= =
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8.8

8.5V

8.54

TSN AR Ty FeF FRIAIRS AR TS TAZAT T | PR AR Ao 7
T -4 g T et wes qeifwey fif e w4 =63 | Staey @, e -4 A IS Wi Al
I T, OIRCE ©f FFR AL ORI ol T T(A |

ERPRL
e ebfere Y (Tt @3 sieg AR #Ifvaw 9@ BRI TR S[63 o 41 F90 (A |

qRFe 6T Yens fofere erere q2d AZR FA WA T ASSHT =" MW *F 7 (AT
fcifere 26q | BRI STifen T @7 G AT FEAN IS FACS A |

A 8 R T
T ST RC (KT RFF W I {79 ege FA9 ed 0S8 AT 476 TR AT WA
I fReadite 7@ 0o 209 |

T foTas
ST A 2Ered td WP ST IAPIE AF-TE Tgre W] A6 o7 ORI A A= 00 TS |
0 Y Tgre MG (A GIR AT 7 T e e Face 76d |

8.0 =TI AT (Subsidiary Ledger)

5. e AfeTT AR WfeRaR ffRm e O $orre(Subheads) R (F9WIF afgeitnd fswm,
TR PemRmE AfenT agfe) A T 70 | AR AT Srorely SAIEH IRUGTHA (S ST
AT ST R T T (A |

¥, TP AT MIT IET SR (B (R AT ST SO W, FN F18 IR AT 8

8.5%

TS BIFIF AT Sged F0o A |

o1, 2ffsfs Tor <resast (Subhead Wise) T WS (@roreee s1i4ias Afexicas qeifamor
ST FACS T(A |

TAsyIf¥e &¥e (Preperation Trial Balance)
JfexeT FefFe T e (ofis (Debit) € @S5 (Crebit) (& (ATF @SNE eFS FCo TS |
@S LFTOR Gy TN ([RAATT=S
3. W fefes foram offafes figerst avicm oy JAfHE foass wiffs foree @kt ¢ (@ (eh (oF
YRS fefere @efie gge waea |
<. offs eitea (e 5 fmaet efsfs f2ora W jeea Saia Tye e ware 76 | foe aeaifie egres &=y
T® oW Afefs e ¢ @rree TR @kt 8 (@ s (o TR foTRe e g ffRa ¢ evee
O (A |
. @STEE 6 AR e 2T SR RIS TR |

8.20 W 8 Tt ferdw (Writing up Adjustment and Closing)

o,

AWz & 8 FAU(Doubtful and bad debit)
MF] FES MG AT WY AW REANT IO AW (BT A AT, IR ©IeE AGe FAe &g RKeava
FA[ QAT I | &WG AT 0% T FAAT TWVYS TS O RO 91007 T4 (TS AT |

8.3y fexT 3R (Ledger Book)

ofsfs oy ¢ e oy WrosT&r (Head Wise) S e o7 I seaswead oy e 32
G el TR | ETE MR W ACAFIFS RS ST g ¢ o7 fefes Aroema i a7 ¢ Tge
ST SRFE T RS T | TR AR THACTHA @ MFTHCEI &) (VANS Rt SpiRe 31 @S
A |

. AUSIP0 GILF A @ I IR &y -AF 59 (Tald I IR F0© A |

4, o (Head Wise) efsfs Tom «pir for 9t =& | & e« «re (Principal) $»4ite
(Subhead) o® 207 To1ere OfeT (FTEd THANCIFAT 8 MFHFI FACo A |

NV}



. I 3fzce afefras e Sfde @ @-0eTa ©207 TE16 o) (9F) TR L2 (FTElF Af=ce T
ferform Sace =03 |

T, rerS WO (I TRE! A4 GTeR ke FiiRage wifife @@mea SR IREeE Wrer o
ST 6% ArwR (Signature of Approval) F9G& | Afeqw (Ledger Book) F4FT® 7aidR 20e
A |

S, g A |

3. SR e |

8.3 Y571 Twiw 3 (Petty Cash Book)

8.9

8.38

Afefta F0 Fq WLE 19 (TR O IR IS FGHCET G YO Wi AfR [ F41 @S AN |
BT FIH AR IR O R TGt SR S0 (@0 AN |

T, ofS M gaw FF MR wiittgaie s wifde sifea T s Soooo (W9 TEF) Bt (A
FI* @R FAE |

¥, roGI YOAT Y0 W2 =T @il IR fifoRm @ FTeamre T3 |

o, ebfere for SqAEr /e ot weE B g Ay Tee 77 1arwE TR e (Bill
Summary) ¥F6Fe S AR @3 Fefed Woay forana fiferma sare =7 |

2%y fefes MR (Project Cash Book)

TR S, AL 8 AT (@ Ao S oy fofes Fome 32 (Cash Book) T0929 41 @S
AT | T T AL ST ATSIHG T NSO AOSTAR W G AT [ IS AeAqN 7]
7@ | oy fofes e AR AFFR FoR @I Srex R4l 2R ATEF AFET AT IR TF AFEHT
NSy Tge 2T W6fe Ny A6F Oy =@ T @Al I = |

TR cfGBReTR TR @ e
(MAINTENANCE AND PRESERVATION OF ACCOUNTS REGISTER)

YOIR IR 37T @ AR &y erer G T T ey @fTBReTR TN THaEw
TFH FA 198 AP @GER TRF N YRS SR @&sE (Stock Register), R ooR @&ER
(Inventory), Samiv &zt3 @f&2® (Reciept Register of Donation), (@« &2 (Salary Register),
S azd @f&2E (Cheque Register), ¥t =ifedm @f@@® (Staff Attendence Register), @t
@f@e (Movement Register), Ig+® 7=l emitaa @fesm (Materialistic Support Register),
Teoime ¢ i@w @f@e™ (Production and Sale Register)god @fasm, s @&, gl s ifer @f&zm
gl | [y @fEBIR TeRe e e, THFAEF 8 FAeFel Ao AT Srard Tl e |
) gn @&BE (Stock Register)

R Y IR e o/ Wielerss/ TR FATTER Sed Wi e [@ife e
G Q7o 8 FRRAEI & Tgn @&BR (Stock Register) T2 IS 20 | OISR NFT IS
TgW AT epfos fofere Igm fagrPmR AaeeTrss
S, IRGTS @IS VAR Igqw @&E[ (Stock Register for Hardware Goods).

. WCARS ANAE wem @@BF (Stock Register of Stationaries Goods).

o, i M viw Bfeta Igm @f&@em (Stock Register of  Post-stamp).

TR G TGS AP (- ST, g ¢ G A, SHCE ARAR, 0 b,
PTEAPTR LI TAS FIAGFAT AL FEET A TGS AN @S TG 20 | TeF
S GG TARS AR @- AT, T, (A, @fEEE, EoaE, Hv @ eefe TRd @feea
TR TR AR I ofo7@ I o Fage TRibRoTR U Bfes @f&eia,eeea Seme
(Stamp Register) 8LE F4C® T(A |
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%)

5.

OISR I 8 gm @&BIF THFT=w (Store Management and Stock Register)s

. R HATF I A SOIER WIRTY GG i [ Face 2F T[T W[ DI [eos srerr

YR wife ST Fa0e 20 |

TG ACTACET egfon fefere e <3 OeE IR F0e AT Ol ¥ | GUFE TG FEHS
TENTER T G36 SIOA G NCEIRA GT AN FFHCN T N9 GF6 SIS 42 F4T (TS
Al | T B0 AEHo &y T (I SIS LTS = ] |

SIS NN S=0Ta i MfEHE nifrpeie Jif smg AErwem ewre i 74 Wive 2@ a3
iR NI 2ife TR T |

. SR oJfE AR 2 FeR aw a3t 3 g o Ko e 7w | iR R aife

A At fefers MfEE TRRaRPIAe Yoy ARy S 1o

e AN SGIT QTSI G TS S FREL TG VAN G @ TR Tl AT | AZIFa
AR Ao A SIS AR TP “ATF T “ifavzg qr40e 27 |

SIS &I 8 FARAIFO VNI © wiewed (Immideately) g @f&gica Ife @@
FACS T(A |

AfEB ST g e TG R S0 bRl emiT @ TAAL FEHTH 5 S AW
AT SGF TCO ATAGAR VA Q7 I (A |

SIS AMHFe ST SEe ERIE NCj3 AT FIRENRT 97! FACo T | SIL@T (W
Ao zena ww awreny @ Fy @feRE U F1 @S AN | TS @@ EFed W, &gfe,
2FOFA GBI AW, Q=T ©ifF, Trake @am ¢ ARy AT SRN(SeR Zro)agfe w2y
I FA @ATS AR |

143 wiftrpeite S TS O (0T TBIER Tgw S (Stock Status) i o e =6
ferfe efetans tom T3 |

So. B WiRTpale S SR AR TR fRI7el [WiHe T &y ARG HIZ AR FIE |

(*) & >mF @f&2= (Inventory)
R FA W A AT I FAFHCR & o033 (FGBEA AFHA 900 Q| 92 @GR
TF @ THANTTHOT & R AT TPiaa S (@0 A |

S

.

9.

FR T @GR Tfed T, Trfen ANSaT W), ARG/ICCE, T, TR o apfo Srae
FACO A |

@ (@I 2FF FEA M SEF A AR T& e [@ife [@@e 8 5w @& s
ferforma Fate =61 |

ATOIT LA (0T A WA S Faeieid e (Physical Verfication) 3 @3 &t
fraadl ege ware | T Readice Safe 7m TR (@ T S Tgn AR O
IR TIRpele FEHTHT AFPTR AL SR ~IT T |

. ZR i fffae 9 soayen (Depreciation Cost) @fe q=s @geyen (Actual Price) 2e

Tfeaey Iw fote 209 |

¥) S 2ifewar 3 (Staff Attendence Register)
o 3 et HfET e FNE0E Toifgfon e fRema i gifedr 9t 9w e 7@ | AFE a4
FTeTeTR elfsfb STiefer/2g/2TE ST Tz F(Fe T JEF FAACS IAZE ST T TP
T Afare TANTH TrFT FA0S T | FIAEG (T F I AL FHA© AR TN AT TS 19 (oY
BT B FAE WL ZOTS AT AP AMSH wera (oo gy 7ef¥? sfia Jiovw i e
wifaras 916 IR 77 T 20 | TEy @, TG (@O QI (R0 A T WA FEAT FA
giferar afzq wrifre! Mre «/kEe |

8) IO gniv IR 8 (Fo7 @(&BF (Salary System and Salary Register)

S

2

TR TS 8 2Fg I ATGF IR BT FACACE ©Ird AT T7iifrs pfew fefere @ow
VI FHCS (T |

AT TGS ST IFAFETT (@ IS A 0L T AR, T T ©iond fe e Fiew fesre
219 ¢Fce @ W T e w5 7ef¥E fon ey o face 2 |
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o, forE =T AfHE FHioE (qon Rl egren AT FeATET A TGRSR wea e |
FGHCR R fefere wiima @on IR Tt fer frer < AR (2= 390 =0J |

8. TR e ey fofes 7ef#® e ol TfeTe i TR @ota wudq 2w Srgre T @3
@3> Forwarding #tad ey e g e (Trasfer) & IRF FEAFCS AL
AR |

¢. 9N IR i Teler/2w/280 FIEEE FHET ([@o9 @SR IR AwE e
WY SF NOF (@07 92T FAEA | (@7 emaame wfH2 o =« s fdifre s aery
55 waiieae | Btary @@, T Aoy BRecw $or e At 7@ | Aoy BReda o w<fHE sivree
T2 A0S A |

b, A (I FA QT (O @A FAE O AJW (Foe @G Ao 8 AeqTwel IS T | ARTONS
N N @O zre [E @ SQw @O @z ffra sae 21 |

5) @9 @f&2 (Movement Register)
T AW FICE FAA B Iea O U2 @G FfoRka @ e S0 TF | I @SB &5

e et SERe 4 @ AT
- S MF@ (FIF I @ FACT QR CEE I9M ACE SIS AT G T Sq@ll  AORS Ol 8
S oo ewie 9 =0 |

- FT TSRS OIY! 8 WivE Srel enaIce R =t 7B I IN I o € e @SB
TR I | STy (@, Il (¢ B T AR = Aroe @ Wie refF f[e SAgreita 7w Koo
At et elfstame (Tour Report) ToRT 8 Y& TR |

) Smiv Q%R @& (Donation Reciept Register)
wTel FEFR NG ST N (F T Zro 9Y AR & U2 @IGER IR FACO I | W A=A
0 FALZI RN freret wret/ad amIweIRr AL M, Wl A ¢ eigle, @ aze i, W yieEs 1@
4T 2gfe Trge I AT @i ¢ o axeed @fesr TR fifaw ¢ Feae T3 |

SR ARBIA 8 R 7S

(MEANS OF CONDUCTING UTILIZING OFFUND)

TFE A At &fog Tt (e o Meaz Face 2 | NfEB wrel/ 9 awiwdiat 1Rl Tre [feg =S Aew
(Terms and Conditions) o€ aze F41 27 | 28 LT ALY IR F419 [T grer Gzl o vl «ifka
vt I I 303 | 9T 1! [T o Spmre $9 |

i T st (Operation of Bank Account)
TfHB L AR/ AT T QMG NI (55 IFT JFRCFA OGS FIAT (F (I IJ1F HLFR FICH I (219
(Mother Account) (XI=TR STTT &% T4 (3 | T R (Mother Account) (IR &« 7eg] WS smes
&R T8

S, IS O (TR Ty A2 SAfama FTaie @ (@St TR |

. R WWed T3 eve @ e ( Registration) TR |

©, «fers [T A veeq (I @l 1=y =) |

8. IIEl YN FEI AFRO IJRT ITEF I fo1® @ ergfs |

TR ST jog IS R g AfdE @9-mens A g e [{Eifoe s TR e e
FIC Z(A |

A AN AR AT A fwafs somera Srafie wr Sgaidt sAfwifers 27 |

I &R (Mother Account) (R 3! ARRSER (F@ IR ~FEA0R J2® FaitTa FERH 7gS
I fdifve Fife/afeaea 9 FfTReT SEe I Ota T TrFaag AFN LT JRF IR IFR08 Aq
AT |

TREIA AT/ RTE WP FRIINIE AT ARTST RS (TG A G Fo (b
G T, 5MA TN FFDAZ G TIFIAF A AT Fa2 B A | GTeg IR 2Afsaona Frare sitas
TS X0 |
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i AT I9 T TS 20 IR AT P sa Fge I AP A4 ALHR G JIZIAF AR
SRIL #@ AT |

1F @=-ta« (Bank Transaction)

I EF-MCT CFe@ 2ol CTNR(G fNTeTe T Sepee $404 |

3. S MEE S AT FZR AR *RIE AR =i vifzmr sita gifawes swedq #Afwwe Srgeads A3
AL O &2 T JCA |

<, SIS SIdR ARSI i (5 SE I TG (5 AL AR ALED AR WHT A7 FAO A |

o, SefeTs /2 /R TG SR TR A1 TR T (AT TR Y STSATR Gy U2 T P FACO 2 |
O SN /25/2 S5 AP MITgTE FAFS! AP AL 0% T WG A T4 |

9. JF 63 T 8 (6F ST G TRFF R #1752 7P G5 (63 @SB THACETH @ TFH FACI |

©. R IR =T I1E IR (5% I3 919 I faiiom fezpiece e S0 |

. FICFT T (BT (I GON2. AFASRAE A1 Q2o FA1 K 7 |

7, RS (AF AL TS 77 3R S 78 9 I@qEe (F (FF A 61 GG &y =78 TG
Tedel 8 faIorel SFem Fare T(J |

T, (P I e AT (5 Aifee e e oo oo ut @1 o G TR Jifes wifs ferare
T3 | Jifoet (5316 TF 2] @GR foifa 03 T2y qea e B for4te =0 |

A, PP B [oro Srartage ede s, WL SrSEIeT Sruely, (5F T SIS AR HRF LY AR
T4 NI FATSR AFT 7@ FACS (A |

@, IR AT TR AR Heife ¢ TRl T 7R @ ~Ifpifere =@ | T N MR A R (@I Ao wef
(T =R @ T I]) AE O AR IR AT AGAIMAe AeZF AT SAS fZANT LR S=f{0eT
ERIREEEIRICH

e e @i

. IR IR =T 39F o1 e sifes Tl q (7o) era wE e =eo (1S AHRes e @
FRTT FACO A |

<, E I AMRARs AZEF A7 ©f F IRF eF WIES @F T Wy (7edte 7@ | @ &7 sprafs
RS e AT e R ege F0e TJ |

o, WIS I GRS @ e Raama oy Sp1eelfs ore 7eFR o Ko T e IRReE e
8 Y FAE | QU@ 7 Tafs Fegr et (oliod e 707 |

9. I e G fEead e e [anet WegR 7R e foNeas e i 8 IR =
IR |

W RN #ifaster (Daily Accounts Operation)

3. afeft FAMACR I8 FI IMRT oW @ P FN QAP FF TS M 75 @ (I ORI o Afaarey ey
FACe W | IR AT oI et vitgene s anfls et o8 s g3 e g [ e 2w
aters e Closing Balance FCIC67 BT OF %1 FAC |

<, SRZ LA TP (AT LGS L4 SRR At BT 0 TICT Sy IR0 A S0 |

. &%y fofes Fomi oda 2 (@19 TN Soooo (W TSR BIFIT (@ I 1 | TN WA (¥ITT 218 SRR
AR Soooo (W TET) TIFR @ 20 AT &LIF ST ©IF eaiare ifes [Taaf @z Fare 2@ «r 77e!
TR GPTo2 ©f IATICT AICF St e 207 |

9. ATSTF WO 2 JBME ACH At 3fE fafire (Upto data) F90e 201 | 1@ 5391 1es M0 =10t AfR ot
A e AT T T e AT 1e [REN Feetzd M FLS AT WiHoe F0e 20T |

6. TSI ATR TRFA BT *MNT TR [T 2 ANGORT 4P, T @ JRCS Afew S 2wt Seger e
w1 f7@ar (Financial Statement) 2&S T Q3R ©f 7Ll YLITAR WG S2F[T FACI |

b. TSI AR ASSAA KB So,000 (W TSR BIF A Tow &< o1 alfFens Afwedig w41 2w | [eew
“Afser vl Fre 511 (N =0T S Accounts Payee (53 ST Re 22Tl ARTY F900 TJ |

B, (I SRS e a¥re! fiee $HifFe 71 AFre ~Hee aFe [ afrel $95 FAoRE @ (Authorized Letter)
IEACS T Aty T4 | v Ko afre AN ¢ wrwg 5 awie ©iesd (Payment Voucher) et
TS T | AEF (BT MO [{eT ARG 20T (50a IS weee! et aFret % 8 AT Q7 0O A | [T
AR »F Payment Voucher @ 543% =5 Srgd $90o 204 |
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. RS O TP I WL (5F 6 [ILW PGB FCIT TR HF AU Ao weo ojenew (Office
Order) fof6rs &M *T4RT T+ Fa0e A |
A, AE TGS IMSTFS (BT ATAGART O A IRT FEAFCS [ROS[I TATS A |

o2 @ 7 (Advance and Adjustement)

TP FHGN AFod AT T T ALEB (T LA FAFSF IS [FAAce ey o wfaw Keng

VI T (FCS AT | AT AR S AW ACATT N7 frorer qRifaaer sQs s awie s30T | S o

w8 ifed CFrg SRR iaie [aw TR SR FA0e 2018

S T pifRmFe Seda WrevR SR El SIS AT AR TS 20 A |

G AN BIFRAIFS Ao &y TR ALK ST A Afergaie Teee 20 20 |

SIS < AfTPER FfWWE AT NrE bifAF WG WL TR T ©ifed gL FA0© XA |

weaifre IR SfiFEaE e wifftd ¢ ANEE W wRR RS WA wg A FA0e I | (@I

RIS T i YL Ty e WG o Y T A Al A AqE O] FefEB FEATH

20O LM 2= FHCe 201 W3 [Raafs for Reite wieee = |

8. T GBIT T RIOIR RS WA W AW 1 A0 AR =17 7wl e sgecEd 6 SAgree
T | FGF [ T 73T 09 (1) e ey i 77T &=el FACI |

5. SRS (FIF PR AT AT 71 7 HLHB (FY) - FIAE RS QAT @i T4 7 7 |

7. Wi q=a Awifed rdR 1w AP Re SG g A FACO A | RS S WY IS AT (<I0F

T2ITIR =T FTfRB (7T ST IR o2 a*m (Adjustement Slip) 7T I A |

Sete (Journal) STEBITER YT AR ST o AT F (A |

TeoTe earet SN wg gnie ¢ A EE AeEE srgaere SrEie e s s w9

2 |

N

A4

3w faa@e (Control of Budget)
Yo Fwge N Trafe oMz TwFe wrde I JIRT ffse Fa7 T0F =S MOF TS
ey s e R Reaver S0 @S Al | ATas Faee af e AgReTe NEe smessomig a2 6 @re
MICE
T, Ao WS wds fefere yFfefes a0 Al 4= Fre 207 qR T “AfEe foferer qwem
YroeAd 77 fidR T ™ | @1 wog [éifre aw sfrwge wiofie <@ w9 a1 = |
4, WP s fefere T e 3T AZGCAe <96 Srae Fs fafeens Wi e dfstams todr
TS A | NOTE T 8 AT QTS [T TG (P A oA 1 AT ©f Sewfavea
FATACT FEFCF SACS A |
o TP TN WG WHF® WL bo% b e [FA0 FROSNT FAFE TS T qR TS ACS
SITST AN G TG Lo AT foyep =l Fa00 20 |
¥, IERTe PR (P AR WG WwFe AL (BT (A A A TR ACHB O NG TS
HRGTIR ARG TN = 7417 T @S A | qUFeE FAR-Y FSoTHFA 7156 0O TR
N TGS T FI FRFASTSIE TR FACS (A |

i fo7ig @i @gesa (Preparation of Account)
AFIA N I @ Afowe! 8 TS AGRE T W, (@it ¢ 127 fofes wiffe e el age
A0 (A | Wi 2T et @gred ey FiTe REEpmR siepe $90s =0T |
. 2if® s emiv 17 (Recieve and Payment Statement)
a5 92 e (s, o, Tnfes, qfas) wega wom ot anfe ¢ awits fefers aaifes wnfds
f&IT7 2F® I TR | GTFG [WIRIE FEemR #Fw I T0J |
. IS SRS w13 N30 fefare «fs e TR oy «3 317 gge w40 207 |
<, WOSAR T o 2lfe ¢ emg wrded o1 uB Ry Toee 70d | 992 AL G IR oS
T wrde fg ¢ gng wrde o2 ¢ T faiive g FH0e A |
o1, IS R T ¢ 1T Tg8 wed's forg s [Raadia Seee Fare 23 |
9. i fefere e ¢ eme wide fRET @ 38! T=Ew A o=fie erfvs wefe e vefe
IR R SE g T4 J |

b



3. W ¥ 517 (Income and Expenditure Statement)
I ey fofes e wfsfie ara e e Sfefie w123 wibfe ame oy 3 279 eEe 41 208 A |
ARere It fofere U2 feore [Raadt age w6 &7 | W2 fore [eadt egren oFa e faRei=er
PR FACS RIS

. AFET AOGHR TF T i LT AW oM [ezvar e Readin w39 i o @ e e
R Ry feifomg Face =3 |

4. FrerT (Revenue) MES IROR T ANZ RN 53 FECT ST IO T(J |

. BT 7 TRA /6% 97 (Depreciation) ¥ 277 RFAAITe @Y F40® =0A |

q. WO AR ¢ [ AT g9 I el AR AL e ¢ [eswer e Tgw (Balanced
Money) 93 SHWIET I3 8 IR Il RFgdice Srard FA0e 209 | I2q (<N W ¢ [ AR A
RWFS WL W P Afofie WAl qfe a5 wica A fweie @ Srge e A |

)

©. T Ao egeFa (Depreciation and Balanced Sheet)
a3f5 W2 TR 1@ TEFR T G (AT 8 o1 SRR S JeTw3 T A6 NG 90 47T 2 |
e w1 o afem et A6 woe swed e ¢ Taw i Afifoe | @ A6 emren
Ty e [EReTR SpTee ST (@S #I1as
3. AER AR @eAifieas (Trial Balance) T98 witdd fefere 51t A e@ge 70 =07 |
4, AR SR I oreaE Tge Wt qi5fe wef #[51 w2fqre (Capital Fund) Ro{ice swims 263 |
. ET NG TANANT T AL TSI 7917 8 (A< O JPOIT @ TANTACT Trgrd Tt A |
T, A M AT YR FHho 8 M A ZCo [T AT e IR AL IR@ FEH
A TR TGS FACS RS | AT AI*NE FFR SR “Afraens P e 767 |
6. SRS IR TR W 8 (WA 6 SIfeTa! TS ABF AT HYE I A |

MZF @ it (Purchase Policy)
IR SSRGSl @i @R ANET g Aok [fey o feT @R gy
AT @ IS W 93 P AW NENE @ AfE Sfideq azery,  srafefefen
(Systematic) €32 S &ZFS (Participatory) IR & gl fTSIe NS TR PR IS |
F. IR S@LEM AR TS AR 8 37 A (LB 7 AT Ho©) T MEE I6 AZF &
M6 (Purchase Committe) €3 LT FAIfire a0 T | eFIF 4B IAFSIMT TNAF ¢ (A1)
Ty 2 SR 15 F90e @ IR O T4 0O @IS FoTe AN @F Fiee AR | AL a0
FF! Y4 @3 BT Torifs Ze Fier Fata |
¥, 7ZR @ 2fFH (Purchase Plan) SERl sf¥2 wifpele IS ARG NEET 8 715 ANAF
PIfA g A AR @ T wiftwr A fefere @ Sffw ot o WiEmAr ¢ AT fefere
FEATHH T A FACS I | FACHT AR 271 o1 et seranie AT MR @@= &
T eraeay e niipele TS IQ AT AR A= |
1. 9CATH Soooo (W TER) BIFR NENET TR & AN IHRARIAICE ToW AL Wi FAT A | ISy
@IT T VIo@  QZ FA LG A 9 | O Soooo (W TG BIFE $% AR ARSI NI
TEA G FNATE © (Fo7) 5 earesifie 76 zre oIv AfeBitas e wa7a Meag F90e TR | &
B GTT MAES M@ TRA QAP [T Coa FACO X0F | RN gt [RTaraer Mo
OF2 T T G (e mamreR 9 zre Wdifae e @ sace 2@ | arwg ifds o
AT A &7 ARCHY FC© =0 |
. PRI AW (@ TS (@INE AT FO S, I A/ e s AN @5
SCoIRA fafermia @ S 77, QU@ TR71d TRATRR AT (I 1 | O FICFA NG /T MLITT
AT OIlR/ FEAINCE JoTy ARy FCe 7 |
8. 300000-¢00000 (T2 TF TS A6 &F) BIFR WF I AT 8 7 ARG CFCE FIN Afed
AfqerR f[wfd AVitaa TTT wa=[@ MR FCS T | €00,000 (A6 7TF) BIFR 4T AT TEE &7
QW “ftad e [l ebiR afewr g7 Farrer owa e 2@ o o It 8 IR FHba
T TSI NI R P fefers ermesiz Jemmis @ w1 A0 |
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ALY TG

¢.> Sreyear fqz@e (Internal Control)
W wfE g el T faes, fotes arRifkest ¢ wfiwer Iam arF 3zed e srereda
fEe 9% o eFeed 8 weifar ey | Wi T ¢ foid MGe - IRBE AfFod TR 8
=859 (Transperent and Clear) R W3 R FF & T (A7 GRS o6 F41 LTS | a2
Aferara fFesre w5 JaformR SpRd T =03 |

€. e A1 “afos
3. R I @IS Giew el
TER v S @Waw ¢ T e afeuns wfiees  axew@ey  (Acceptable)
eI ( Authentic), Sexaee (Participatory) @3: fafire (Regular) 3% &« &7 9 =ia1
Afea «fs I T Fare TW@ | @IF Jfeq T GFFeE DR T FEET 7707 2 A
TRFPAN T G 8 ST AT A (AF T | T QG T 8 AT Srorsl A &y oI
JIEPAR GFIT e T Far gy |

¥, ToTEs TR Fafresaes

WA FfE @TameEs TR TR ¢ fRfireeim e 8 M F9ce 71 | IR [Keem nikcy
fRifers 1< wies afsimms wifde Emmee o 7<% sfemga we S T ¢ @i 3frs o7
TN A FACEN | (@ G LA AT Q& G o] fof SiewTeg Aot g TR |
BTG /erefers e wiftey Fifere s1efEe wies! sfers/38Re SIfreR traf e o1 T @
I [IZ NG WY AT T |

. JCHO I IS =6 AT 8

TRE A TR ATATGART 46 IR A IR FSfEre M FI0© T(A | (T TIZICOL A
R SAfORE 476 I AT 1 19FIONE ACEH (@ AT &) (@ e 9 F7qm TR T At @
SECSR O Sfefie W w6 T A A | O F YT Tqate WLl @rFfesive T roewar
WP wedd ql e @ 91 =0 i o R IR SR SR R el WRE|
LA &R FACS RS | | GTHE MG AT TN TR TS L6 AT TEYS FeCS XA |

¢.9 SIS 276 ST T3
MG ARG (@ I AT L 5 S T W@l e Awfod Ao 96 P @ |
I ST LG SIS TN AGOASI2 NS AFE L 26 20 AT T FfLF 34 LA IS
IIGE T | I AFSTOR AT @ {RACIF TS 25 W78 SroHT I (A |

¢.8 woa fNar® (Internal Audit)

R T WIF @ TIER TS [WArF Ao STyl Aw© | FFR SN PIAGT AP
¢ fafacarige @ (Spent and invested money), TR i Ewad ¢ TFwd “mien FLel, Wi
e 8 el J@ MEFE [T MR [Rwerd @wd ¥ dfeqe™ (Feed Back) e o1
JRZE AfeFed afesae, dZa@ey ¢ T I & Tee Wars Tofg TR | 9=ens

FF I, TSI M ¢ e SRR AGF T IR T Sereds WarTe ere-er
ey | R wifdfE aw wr e @ @ IR e e st w6 T | aRiels TR
AR fefere 87 =t wrorea far &® (Internal Audit Cell) 51 F1 (TS AR | (TON2 TGSHT
8T o7 41 7 T (T T (FF AT WA G Wi e TefRB T el G4ITd 70 wiEam
R | SIS TN farm! 7oyl Fa =19 7efHB T 77 Aditag 6 M+ aforaws Torgrom s
ST TR TTICT el FACI |

€.¢ <FT JAMS (Approval of Expenditure)
TR T T LA (e 77 Kol 397 ~[ifFe 26 7 MR Ay e ISR 756 Torgia
A0S A | REPTR S =02 o7 el s R =1y weea |
F) AEA T oA ¢ Sgiire e eupe Ko 476 FRifare o w4 zeare &A1 |
Q) I FIPACE TR TG L6 S IS 7o -7 |
%) af¥rwe T FE e & (Training Calendar) ST TR 647 |
®) AP Wl [T TR @ ¢ IS W Afpge AL AN A7 |
v) fAdifae wfds Tam @ 12T S13%T (Line Ltem) SRR 8@ 496 F41 0% -7 |
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€. A RSN A1 &S (Physical Verification of Assests)
R IS v ~Afiea foferes T Weg g el a1 (@0 217 | MR TR B FFH 3
el ffve a1 MFR Srow e Wity | FEET AT CIFR AET FIOTTHT ILTA FRGEH
IR TR | Rrdqed AT FE R A MR ¢ A4 PR afelt 385/ el
FRFTRTICR (@79 6 TRTH T & | TS T/ TR TOH SE [l &ty Icarenteey wifawrfeara e
B2 T4 AR | ATF@ G T FIOTTH (RIS (FHET TZ SPiael FA0e
3. o g wifttg fcifere Fiesits SizdTe F03 ¢ (4fv) vy i S sare 2@ | «3 3G
TG AT AR @ TP FWR A TIFI W & & T2 FHATF 03 (4F) 24
FIETITR SNefeT/Z b SRR T2 TR ICAGNC AT AT A6 T3 |

4, forR Rer 39 ane siffer fofere 8w Fffs srima s q612 afiwmr 5w T3 |

3, ARV R ¢ (R) TR W3 T ST A autg et wifmer Afe efstame
TAGAT FACI |

¥, o fer sge ang oifel ¢ e 2ie F=me T4 (@I e[ STl AfEfee 2
A G fwfs efowwem W T=Bers  Swe e AfEE aw 9w e
(e /2 P AT TGN MCH a2 FAE | [ gyt [eafoe & 71wz aias
A ACATT S AT FACI |

¢. T TS e 1@ (Preservation of Accouts Documents)

. MR AT @F-TAF TEFE T[S AfeTerd AH ¢ (+1f6) I=7 7@ Hewel F0o 20T |

¥, AICEI (FCE beIfS APTR TS G35 AT WA ERIT IO IS I el TS
[ | B sreveE W qee T @, efeft wifds e 1 wrfee w2wE w8 9 whies
RSN

A Srale TS Sfewwe o oI RGEE FEUE TNYe FAT WS T QTR0 AR
FRIEIET R S 27 900 TR IR TREFF IR ARama f&ifve afsfifer nifrgie
FFSIe Toifgfere Mt Fresa eiige F0e A | ©F TS T4 G Wi Freresiigs
SIfeTa! GeIeETR SRS HACelR SIf TTare I ©f AT FTH TS R |

¢.» s =t (External Audit)

AR IRBIT A, A T Do NS SeFd A, bemie afoq FoTer 8 FEwfre

[MHIE, SR Afow IR e T ergfe wifds FIFH=R e e e |

OB AR A Ay MR T S ke wiiees wistee

fafte =4 87 | T AEFR W I T ¢ T N rorw wwesd aw afygs Maweem

P RIS f[ae TR WP TS TS |

3. offslt W IR [T R (13) WER THL. CNNR I Fece=aq 2fsl e qifzye N
TS TS |

<, T TP TGP (@ (I A F@ (Audit Farm) & S Afwiemai awy e enie s
R | GTHE AT TIZAT Fh67 (Management Team) T TG SCEBAT ATATE I
2w fFifoe SIfes Tl e e |

o, R 2 AfHe it wrf-a3 Y (Term of Reference(TOR) W3 F40e T(A |
f=ffoe wfes @t wrefie TOR St Fdifae s w2 i Marses S T3g F9 |
TOR @3 f&iR RERAT @ o1 IEHFR RETE Qe Srard 30 A |

q. qfge A afStame @i gt sear seifen faaa S 399 awes 2 aaf age e
o =™ AT eIt AT B fofere of e 1 AR |

8. ANLATITCA I FIFT fere s Jqear @32 7efHB wiret w1ega [fxareiws M efswame
PO Ao A |

5. IRER I FGATHA Fal® @R SR AT AT S (@I FATL ALE (=11
W @ OfotE RN Fae! Wed [N FHTSE WM M4 @ s MIArwg ey A< w40
(T AMA |

% B Wl TFA MR §ET fofere w2™1 el TeF FEF WArFe @ (e Tfe w1 TN «F
ST Mg R e Far 20 MfRB wier AL TAFACT ALZIE SR G9! I |

. IS N STl AT AT B A O Qe eIt fve e 27 |
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W eferams MR 2Fe F0 |

ST o JIZAT @l

(Management system of financial information)
FifF A AT AffF O TR @ I “Tafe Tore eFw=d S e | «2 smafeq TrpeT
TRFR AT TIE ARG TS AL G W F FIZIAT F© I AT THICA! 7T
| AR wifE Aforana ¢ emIead AT MEF WY [TRE vy FRRAR I | WIS eforana
AT (0 2ol GRS et e SR Siepras 4 |
v.3 IS &fstans (Monthly statement)
HRTS! MO FREA ARG &y MBI 017 [ afowe™ so () wified w3 e

3. if® ¢ amiv 27 (Reciept & payment statement)
¥, 99 &% (Cash information)
oI, Es SEErel @ W83 (Budget varience and observation)
q. oFe! MoK Aes (Budget for next monthly)
2S5 efstamtam S eyl SuitT a6 (2 Fa0e 201 | e fofes et 8 4w fefers wegw o

et el efstane oge T3 |

v.% IRE &f$tamT (Annual Financial Report)
W fefes wifdfe afstancas fefers el wiifds efst@ame (Annual Financial Report)

2FS FACS T | AFIS! ICLAT QAT MO So (W) SIffeed T2 vl qwiad adifas wNfds affsrawe
2FS IO T | U2 eferane MR REte sa=i2 Teve F40e &7 |
3. 4if$ @ @i (Reciept & payment statement)

b0 @1 7 A= (Costiong Procedure)

O

i 5037 27 (Income and Expenditure statement)
e ¢edy (Preparation of Tril Balance)

7w &R (Cash Flow)
255 fefes Tgesi@(Balance Sheet) 2@ Fe I Gk afsfl wifds q=a (107 @R *RST I=caa

Q2 TR W52 of AfEB o1 @ frerst ez fKreqe a0 20 |
b. U5 7@ €30 a7 Balance Sheet 077 for! zre oge F4te 21 |

MFR ORI T ToTd e oie oy AR AT afsrame afowecas Mo wifds e
JRFTE O 8 TeFTH T WG | AFT03 ¢fB TR N FeF Gt 7 Teoi 741 787 | e
1ol ITCRA NLICT ALZ PRI [ 7 1 (@0 I |

Gy «qrof-» 4qrof-3 SIGES «rol-8 qi7l-¢
T
oSTA [T | AoSTA (T | AR G| | R e | o o g
T SICISORELH BIREETH
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.8 IifdE JeEe eferav (Report of Financial Evaluation)
TFE TEE FIF @ AR RPN TG QT O AR 8 NFH e T 7o
ARG THE AT & A Jenia oo weifagd [aw | wiffe R e e gietst
EIGRIRIRIE
<. 97 T (Project Evaluation)
NefAB ST eF YR T T Zre 25y fofed 2 e 9T 8 IRFHNT CFCG Tl @ el A
ey NI R 00 70T | AGETOs TefHB We! 7l 1A I WA HLFR AF 21F g0 L [y Fl
T AT | TS TORCAT T IR SALF I 8 (IR TRGFS T SO ST 706 | ToaR T&
foam s1ycea fefere Wi JemRm aforame ege e =0 |

<, Jtes R (Evaluation of Budget)

I TS CenoT fofere F@ER % Tl TeTa (i@ ATl 8 <! NP Ty IACSH TR A
RGN Ao QI WO SACF | QRGNS ARG FEHIACA LGN e ARG IOl g Fwrpo =L
SRR LE TGS IEY S IS TR N~ | A6 Y AfSramay siifefes gagromT

IS AP RGOS 2fSTFersy YOI | FSAR ICHE FeHH FI Z0eT TR S AES© 8 TR PR
AT OCAA A ST THITo J(F |

A I RS (Evaluation of Management)

G ARZA TERAE T FLF A Aol @ Lo 2ol 1T & | TFR ARF AIZ#FE A
I TRF® [ TR TSR & | T (AN TR AL WL JTEA IS = TR FeH
TN VT A0 R IR O JRATICT A '8 TAFIC IR FACO (A |

freaeita ey @ Aeg[ ey afear e 1wy fefes = (Preodical Short Term Self Evaluation)
A A IR YT FHRTSE WL Ao (External Evaluation or Consultant) s€yesl seifre

IO (A |
TgE AT T B
(Sample Table of Balance Sheet)
................. AN ..............T TOTT ©IfC27 Tg@ @ (Balance Sheet)
Tl 8 eI ORfeT W
BT BT BrT

S, (AT ¥403
G ©rg!
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[CGICICREGH
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